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Posters Aren’t the Only Employee Notifications Required
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Today's Agenda

=" \What are mandatory employee handouts?

" Types of events that require notices

" The true risks of noncompliance

" The move toward allowing electronic transmission

" Examples of these mandatory notifications

" An easy, affordable solution to protect your business
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Understanding Mandatory
Employee Handouts
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What Are Mandatory Handouts?

" Employee handouts are legal notifications that
must be distributed to employees

" The notifications are typically issued by federal,
state and local government agencies

" They inform employees of their rights and
responsibilities under various workplace laws
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What Are Mandatory Handouts?
(cont.)

=" Some employee handouts are event-oriented

= Others must be given to all employees when hired and
redistributed regularly

" These requirements are separate and apart from labor
law posting compliance, though many of the topics
addressed are covered by both postings and handouts

" The underlying employment laws may require both, or
one or the other

COMPLYRIGHT POSTER



When Must They Be
Distributed?

Some notifications must be distributed:

= When an employee requests time off for a
protected absence

= Upon notice of a workplace injury
= Upon an employee’s separation

= Whenever there’s a change in pay
= Upon an employee’s request

= At the time of hire

" Annually to all employees

COMPLYRIGHT POSTER



How Are They Similar to
Posters?

" They vary by state (up to 24 per state)

= Recent surge in local requirements

= Government agencies add/update requirements
frequently, without notifying businesses

" There is no one-stop shop for free notices from the
government

" There are significant fines, penalties and legal exposure
for noncompliance
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What Are the Risks?

= Penalties for noncompliance can be severe

» Federal penalties can go up to more than $21,000 for
not providing required notices or using outdated
notices

= On the state level, fines typically range from $100-S500
per violation

" Fines can be expensive, but the real danger is when it
comes to employee l[awsuits

= Under various employment laws, you can lose or forfeit
certain defenses if you fail to notify employees of their
rights
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How Often Do They Change?

" Changes occur frequently

nere have been approximately 150 mandatory handout

changes over the past year

" These changes can include a new handout requirement,
or an update to an existing one

= Some states have had multiple changes over the
past year
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IS Electronic Transmission
Allowed?

" Many of the newer requirements do allow for digital
delivery of the notifications

" This seems to be an acknowledgment by the government
that posters may not be the most effective means of
communicating information to employees

= Additionally, this appears to be a movement by many
agencies to minimize the burden placed on employers

= Electronic delivery of notices is considered less work than
displaying posters and updating each time the law
changes
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Examples of Mandatory
Employee Handouts
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Example #1

California: Paid Family Leave Notice

" Employers subject to the state’s Paid Family
Leave Program must provide this notice

" Informs employees of their rights to
paid family leave benefits

= Must be provided to employees at time of hire
and to employees requesting leave to care for
a seriously ill ramily member, to bond with a
new child, or to participate in a qualifying
military event

" Mandatory update December 2020
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About California
Paid Family Leave

CALIFORNIA
PAID FAMIY LEAVE

moments matter.

In California, it's the law.

Paid Famiy Lsave bensifs
Gaving Califomians the time ey need
1o be there for the moments that matter

1-877-238-4373
1-877-379-3818
1-866-892-5585
1-866-692-55%
1-866-6271567
1-866-6271588
1-866-6271568
1:800-445-1312

“fij[{H

..........

.................

For more information, visit
CaliforniaPaidFamilyLeave.com

Hel ing
Calﬁomians
be present for

the moments
that matter.




Example #2

hin:

i
Paid Family & Medical Leave

Washington: Paid Family and Medical 25 s e
Le a ve N ot i c e Employer requirement to provide notice to employees

Employers with employees working in Washington state must provide the following notice to employees who
may be eligible for Paid Family and Medical Leave the later of
o Five business days after an employee's seventh consecutive day of absence due to family or medical
leave, or
o Five business days after an employer becomes aware that the employee's absence is due to family or
medical leave.

= Employers subject to the state’s Paid Family o
and Medical Leave Program must provide S

‘You may qualify for Paid Pamily and Medical Leave
Asof Jan. 1, 2020, Washington employees wha have worked 820 hours or more in the qualifying period and

L] L] L
this notice to employees on family or e !
Employees who have missed work due to family or medical reasons may be eligible for paid family or medical
. leave for the following qualifications:
o Care for and bond with a child younger than 18 following birth or placement
o Care for yourself or a family member experiencing a serious health condition
Certain military-connected events.

Paid Family and Medical Leave requires that you give your employer(s) written notice at least 30 days in

advance of when you plan to take leave. However, if the reason leave was not foreseeable, you may
notify your emplayer(s) as soon as possible.

L] L]
. The Paid Family and Medical Leave Benefit Guide provides information on how to apply for benefits
I l O rl I I S e l I l p Oye e S O e I r r I g S O and submit weekly claims. It also explains your rights and under the law. Download the guide at

www.paidleave.wa.gov/benefit-guide.

paid family and medical leave benefits ety

Employer UBI#:

This employer offers supplemental benefits: Y N

[ | Note: Except during the waiting week, employees cannot use employer provided paid time off at the same time
as Paid Family and Medical Leave, unless the employer chooses to offer a “supplemental benefit.” Supplemental
benefits can be used along with Paid Family and Medical Leave to provide additional pay while an employee

reccives partial wage replacement through Paid Leave benefits. Employees may accept or reject supplemental
benefit payments

EMPLOYER NOTICE TO EMPLOYEE
UPDATED NOVEMBER 2019 Page1of1
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Example #3

Colorado: Overtime and Minimum Wage
Standards Notice (COMPS Order 37)

= Every employer who publishes

or distributes any handbook, manual,

or policies must include this notice

in their handbook, manual or policies
" Must also be provided upon request
" Must also be posted in the workplace

= New handout effective January 1, 2021
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ORDER (“COMPS Order”) #37 POSTER

B e ‘ COLOR A DO COLORADO OVERTIME & MINIMUM PAY STANDARDS
Labor and Employmnl Division of Labor S

Effective January 1, 2021

Must be updated annually; new poster
fards & Statistics

available Ist week of each December

Colorado Minimum Wage: $12.32 per hour, or $9.30 for Tipped Employees, effective 1/12021.
+ The mumsmasm wage adpas sreadly by silsson; noat year's COMPS Order and Bascr well provcs the 3023 smumizsars wags

* The misiczers wage applics be all adalts s cromiputod misces, whether pasl Seurdy oc asy other huss (salary., commimion.
[hewemork, ch ) walens excrmquind by COMPS Ovclor Risde 2. Uernarns ipased mamons may e il 1575 Bk fhe swvimem

+ The dodoral ruisiomen wags (37 26) s any Jocal marvemen wages {isclading $14.77 in Deaver an of 1/1/21) sy abeo apply
If wck n covered by svalbpbe mimisers or avertime wags ruko. fhe sake with the bigher wage ee standand spplica

Overtime: 1% tinses the regular pay rate for bours over 40 weekly, 12 daily, or 12 consecutive.
+ Hrers 1 1wo or trame wodk et be evermged in cotsfusang everiree.

Deductions, Credits, & Charges from Wages: Subject to limits in CR.S. 8-4-105 and below.
* Tip croddan of up w2 $1.62 per Sowr (lowering mererssn wages 83 $9.30) me allewed for dhne regubely, customanly reccmng
wver $10 per mmench in s I hensrty pary phas s b Bekaw the full misiansen woge. e ersployer s fwy the differvace
« Mol condi are o Bowd for the cost o vafhae (wivont smpioyer poofit) of o vohwmanty secopacd meal

* Lodging dadactioes ww allowod caly if howsing is Vol accepiad by the primacdy for the coployes’s (nat
crployer's) benefit, recondod m writeg. ared fimvied ke S25 or $100 per wock (depending cn the bowning type)

* Unkdumns that are enhnury clhe. it speial museil e desga. et e g aehr i st b proided o
20 cant. Exmployess o puy foe asy 8 requed ap Qe for cedinary weas and et

+ Esployers mey mot provide timse off (oficn cxllod "oy tisse") awiced of 15 prervasem pay bor

Meal Periods: M minutes uninterrupted and duty-free, for shifts over S hours.
+ Ensployves mant be compleisly rebievie of ol datie, and allownd to pusss peressal activisen. for meal penodk 3 b syt
+ I wwek msker sesmicmpind meal posods ispractical, extng e on-dety mcal raumt be permitiol. sad fhe tise it be paid
+ T the evicas practical, sl periods munt be at least | bour afics sarting and | hae Sefor: cading i

Rest Pertods: 10 minstes, paid, every 4 hours.

ARest Peviods: | ® i £l E) . ) [

+ Mo persods mood mat b off-sime bur et roe inchade work and xhoutd be i dhe smidcle af the 4 hous w the st pracical

+ Tom S-mmsnatc rext periech., mmicad of
p—

$00xmrasc. i & arployzo sed arpbn e goac selertanly s2é wrho
s emough o 0 hach amd ot & bbrion e e e here o pmin bl woshd Ve ke
with $ perods applics & aggcuiture, dectvely burpascd work

+ Ersployer the do ret ssorze sod permet vont pemvad it pry caira for the ok treae thet wiashd harve boen rex penods

Time Worked: Time employers allow

of Lab lces for thelr besefit must be paid.
¢ AT tane coprmmnee, e duty, o 3t proscribed woek places (S st juat letiang wll-hary ereplirysen be co-premaes), incbading
* puttng 3 or reming wusk cloo gear (5e nt clothen worm cotds work L cloarmp scte, or ofr off-the-chock daty;
- anustry g o mork. @ revon ing of sharag wrek-sclnd isfoomatien oo
= security wafiery screemng. kg dhecking m o0
* wainng Soc w1y of the shove tauka.

* Travel fox cvaployer bencfit s tane worked: normval hoee ek travel & 2ot For moee m wavel aad desp s, acs ake 192

E ions from the COMPS Order: AH listed in Rule 25 key exemptions listed below,

* Exacutneumpeniwn,

10g amvplhyeas, snd

221-3) puid the exeveqe salary

= 27 wees, o ot & swegeolit the bighon-pard ughest-canked crprloyes. i actively crgagad in reasagement (2
= Highiy techuden! compuer-owieted cmphryees {defied i 2.2 10}, if pal ot Jeust S0 38 pox vt
* Vacions is-rcxidence workers. inchading property ssegon, mtge worken, and carnpyiwshoer oducatin Beld saff (2.2.7)

« Vicknas, et 0t Al Types of exbespersans (224, 241, 2.4.2) aned sani dhervens (2265

< Certan mmedheal trampornation sl hesprab nuning oo enphovees have sodfiod avenine rubes (244, 24.5)
« Dundiit dhissmoubenrd anployees. inclisbing co-mounta focd bt ok kadgpng, ans exemye froem 40-hose avertione (14 .3)

« Agraiiune (2.3) and worme trmmaportaan (24.5) jobe e evomgt froem ovrter weel mwed perioeh, snsd have e flexible rest
Fethndh gt nIc) v e NampnTate) 1ot petiods

Complaint & Anti-Retaliation Rights.
* The Divivion of Lasor Standurde snd Stamescs |commact wko at the Bottors of thi Power) accepes complanis sed tipe 2 %
vislunons of COMPS or other wage rights wader (deral, wate, or local Low. Alsrmasnvely, ensployoes may file lewsssty i court

 Purthos habile for wnguead wangis 18chade the euvpheyer ae un arvity, and indy idhinds I opameeasd coetrol sver fae ity

+ Lnphoyers cammer revesans by ArEaRTIng. CoCrIRg, Ut dmcrimEeng A PaTUACs of TP SETATCOCE OF CBEATION M4 31
actuad or avtayured wagy Teaniags, coruplaiat, or g .

 Viokaens of woge o6 4nt)-rendateon pros isamns oy be egeoried U0 e Dvvisoss ws comppbeaes oo atnm yrmceis

« bomigration wates w imelevast 1 wage sighte. The Dvvacion wil anvontigees sed ke on complasts wrlwoet askig. reporting
o cumsadcrag wtvan. Uiy visaa 6 interfore with rights is ificgal ssder Wage Protocsion Rale 4.8 and ofber spplicabic lew

This poster must be displayed where easily accessible to workers, included in any existing employee handbook or manual,
shared with remote workers, provided in languages other than English as needed, and replaced annually.

This Poster summarkzes key wage rules in the COMPS Order, but not all, and should not be relied upon as complete information.
For the full Order, more detalled fact sheets, or for questions. lnformation, or complaints as to wage or sther labor laws. contact:

Division of Labor § and Statisti borads

gov. cdle_labor_ ds(@state.co.us. 303-318-8441 / B88-390-7936.




Example #4

New Jersey: Earned Income Tax Credit
Notice

" Informs employees of the availability
of both the federal and New Jersey
Earned Income Tax Credits

= Must be provided between January 1
and February 15 of each year to

coincide with the distribution of
Form W-2

" Mandatory update December 2020
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Many New Jersey Taxpayers Are Eligible
For 2020 Earned Income Tax Credits

Both a federg | snd Mew Jersey Eamned Income Tax Credit (NJETTC ) are mvailsble tocligible mapayers.

Woorkers wh are eligible fior the federal eredit also qualify for the NJEITC. Like the federa] credin, the
MIEITC can reduce the amount of mx you owe, or incresse the amount of your refund check.

Everyone whe applies and qualifies for the fedenal credii is eligible io receive the MIEITC. New for
this year, we |owered the age linsit o 21 and expanded the MIEITC so you may gualify eves if you do
not have a qualifying child or receive & federal credn. To receive the NJEITC, vou must file s New
Jersey Resideni Inceme Tax refurn, cven if your iscome is below Mew Jersey's mimimum filing
threshold ameound. Y ou casmot qualify for the NJEITC if you and your spowse or civil union pariner file
separmie Income Tax rebams.

The st of vour MIEITC is o percentage of vour federal Eamed bneonse Tax Credie This year, the
MIEITC mmount is equal to 40% of the federl credit. So, if your federal Earned Income Tax Cradit is
54,000, your NIEITC will be $1,600.

1 wiom lived in New Jersey for only pan of 20000, vewer NIEITC will be based on the mamber of months
you were & New Jersey resident. For this calealstion, 15 davs or nwore equals o month.

For mere information abeut the NJEITC:

Faor more information abeut the 2020 federnl Earned Income Tax Credii:

s Opline
s Call the RS a1 1-800.829-1040.

AN Nrm Soviopmns dosnree heah ssev. Cov Cine v o o g vssed ah e
e Srveny b ton o ma p prt iy Ly @ Frimes o o e P smt B il




Example #5

Minnesota: Wage Theft Notice

= Employers must provide this notice to
employees at time of hire and whenever the
information changes (pay/status changes)

= Employers must keep a copy of the notice
signed by each employee

Minneapolis: Wage Theft Notice

= Effective January 1, 2020, employers must
provide this notice to new employees at time
of hire and whenever the information changes

= Employers must keep a copy of the notice
sighed by each employee

= Poster must also be displayed in the workplace
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m DEPARTMENT OF
LABOR AND INDUSTRY

Employee notice

1. Employee: Address:
Phone number: Email address:
[ began:

2. Legal name of employer: Main office/Principal place of business address:

Phone number: Email address:

Operating name of employer (if different)

Mailing address (if different):

3 status (exempt or non-exempt):

O Employee is exempt from: ) minimum wage [ overtime [ other f Minnesota Statutes 177

Legal basis for exemption:

O Employee is non-exempt (entitied to overtime, minimum wage, other protections under Minn. Stat. 177)
4. Rate: $ Additional rates (if applicable): How applied:
Paidby: |Hour O | shift O Day O Week O
| salary (1| Piece O | Commission £ Other method 1

Overtime is owed after hours

$ per meal for meal allowance (max = 60% of one hour of adult minimum wage per meal)

S per day for lodging allowance (max = 75% of one hour of adult minimum wage per day)

(or fair market value)

5. Leave benefit:

O Sick leave [ Paid vacation L) Other paid time off

How benefits are accrued: Number of hours. or days

per O year 0 month O per pay period [J per hours worked

Terms of use:

6. Deductions that may be made from employee’s pay and amounts:

7._Number of days in the pay period: Regularly scheduled payday:
Date employee will receive first payment of wages earned.

8. Other information relevant to thi

I, the employee, have received a copy of this notice: C Yes [1No

Employer signature Date Employee signature Date

Employee Prehire Notice

. Employee: StartDate:

{optional) Empleyes cantact information:

2. Legal Main office|

of employer (i : i (i different):

Phane number:

{optionsl) additionsl contact information

3 Minn. stat, ch. 177]2
O Mo, non-exempt fi.2. employes is entitied to overtime and other provisicns of Minn. Stat. ch 177)
O ves, employee is exempt ffrom Ll evertime [ min. wage T other provisions of Minn. Stat. ch 177)

1 yas, exemp, identify legal basis for exemption:

4. Rate or rates of pay:

Paidby: OHour [shift [IDay [Week [lSalary [lPiece [JCommission [Jother method

1F applicable) Overtime i per as
haring s voluntary, (Minn. Stat. ch. 177)

17 zpplicable ta the pasition) - Ti erty of
allowsnces claimed (i zny):
$____ permeal for meal allowance (max = 50% of 1 hour of state of N adult minimum viage)

S__ perdsy for lodging allowance [max = 75% of 1 hour of State of MN adult minimum waga] {or fair market value)

5. Leave benefits available [check all that apply): [ sick and safe Time/sick lzave [ other paid time off [ paid vacation
How benefits are accrued [indlude all applicsble tupes):

Sickand SafeTime: _____hours accrue par (on hours frantloaded per year|

Paid vacation: hours/dzys per

Other paid time off:

hoursfdays per

Terms of use:

Anew year for sick and Szfe Time* acerual or fronticading bgins on this date:

employes may and safe Time® bef {(s):_Ino later days after star dste]
sl i Safe Time {sceess] dth s wacation or other paid time off planfs) sheald previde
information about that planfe).
6. Deductions that may if known):

7 ys in the pay period:

Date employee wi

8. {Optional] Other relevart natice or infarmation:

1, the employes, have recsived a copy of this notice: Jves Ono




Example #6

Washington D.C.: Family and
Medical Leave Act During COVID-19 Notice o Farsly and Modicl LaaveAct during COWD-1

On March T, 2020, rm Mmr signed the COVID-19 Res
tnmpm I.- nnd L. Family and uzuical Lnunktgg{mw r_lpa d leave coverage du r\g nu

= Effective March 11, 2020, employers i S

KEY PROVISIONS OF THE AMENDMENTS TO THE DCFMLA

must provide this notice to new S

Irrmrllawm requesting leave under the DCFMLA, nnmlyo e newd mot have worked for
pl-D'I'E rfior 1,000 hours in the past year or have one year of continwous service, if the emplo ynh
r recommended tos nll qmmnt ine orisolate by a medical professional, the Depariment

employees at time of hire or include in Pt

2. Creation M‘m:hmmn(wq’[nﬂ]mlumd.!mk new section is add mtn
tha: DCFMLA prowicling that during a public health emergen r.yd ared by the Mayor, if an employee i

nnnnnnn rkaunor.nmrmmzan:zs rise to the ic hepatth e thee: amapl a\r
h an d bO @) kS roebire modhins ek g e il A e e eyt eyeee

S .np.lmhum nuiu-m\r_md-in-mshn ring a uxnn?un nrgncpndecla ﬂhyctnn
Lnu

nze Emergen nrmndmmmlcﬂnlm h

. the benefit appl emplayees working for an employer of any size (1 or

mm :mpla-pﬂs @ District of Colum h l
& Certification (DUC. Code § 32-502.0 E Loave, r!mmrmnd fmm Mayor, Department of
Health, medical professional, ict or fed agen nruuu.n pl.ow self-quaranting
ar isnlahz s sufficient; for government mandated quamm o ar i e declaration of public

ealth emergency shall seree as c erificatio

" Informs employees of their rights to
public health emergency leave under e e
the D.C. Family and Medical Leave Act TS

can file a complaint within unnm rof the |M|r.|m|. rlhl.lncdﬁ e of Human Rights
(OHRL Ta file a complaint, wisit ohrde gov or email the complaint to gheintake @
R

Questions about the OHR process can also be answered by phone at (202) 727-4559
o via Emﬂllﬂlg 5& ;m!sﬂ

= Must also be displayed in the workplace

Ofies i oghts.  DALC ey phone (00 I7-Am0  fax:(207) TR 47 S5 Street MW, Suite SAON, Washington, OC 20001

" Mandatory update February 2021
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Combating
Sexual Harassment

Sexual Harassment Policy for i

All Employers in New York State JIAIE

New York: Sexual Harassment Policy —

is itted to maintaining a free from sexual Sexual
iscril are required to work in a manner

° o °
Com pla I nt Fo rm a nd Preve ntlon Notlce Sexua[ Harassment lhatpreventsse;ualh::laassmenlmmew?rkp:;eernhlsPo(wylsgjuo;mpomnlof e
Prevention Notice

law' and all employees have a legal right to a workplace free from sexual harassment and employees
are urged to report sexual harassment by filing a complaint internally with

can also file a int with a agency or in court under federal, sta(e or local
antidiscrimination laws.

= All employers must provide all new employees sl harssamant o spunat oo, |

. . . 'AI employees have a legal right to a wovi‘q‘)slag:mlr:‘: 1 == - [;%icy applies to a,],ld i b:f' mw’ns
ether paid or unpaid, and persons Isiness,
with a sexual harassment policy, complaint form == e e e o o

Per New York State Law, [
prevention policy in place that protects you. This pol . Sexual harassment will not be tolerated. Any employee or individual covered by this policy who

. . . .
and prevention notice at the time of hire and to e B TR
notice, as required by law, either at the time of hirin| action (e.g., counseling, suspension, termination).
prevention training. Retaliation Prohibition: No person covered by this Policy shall be subject to advefse action

existing employees at every mandatory sexual oot el ST e e,

n

©

report the harassment to a supervisor, m er of not tolerate such retaliation against anyone who, in good faith, reports or provides information
. . . about sexual Any who retahates against
harassment prevention trainin i oang i e e
= up to and including termination. All employees, paid or unpaid interns, or non-employees?
p g Model Complaint Form for ~ S :::é(z Combating working in the workplace who believe they have been subject to such retaliation should inform
Reporting Sexual Harassment e | Sexual Harassment a supervisor, manager, or . All employees, paid or unpaid intems

or non-employees who believe they have been a target of such retaliation may also seek relief
in other available forums, as explained below in the section on Legal Protections.

New York State Labor Law requires all empiloyers to adopt a sexual harassment prevention policy that
includes a complaint form to report alleged incidents of sexual harassment.

» |Informs employees of their rights to e e

and submit it to
- You will not be retaliated against for filing a complaint.

pronibited. In New York Stats, such classes includeage, race, creed, cokor, national origin, sexual orientason, miltary status, sex, dsabilty, mantal
status, gender enty

a harassment-free workplace, how to R T S S T | R S R

file complaints and explains where I CLE

employees can locate the employer’s e e —

sexual harassment policy, training materials e G O O o

and complaint form — —
= Mandatory updates November 2019
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Example #8

New York: Paid Family Leave Notice

= Updated for 2021: Informs employees
of their paid family leave benefits

= Notice must be provided in
employee handbooks

= Employers who do not have handbooks
must give this notice separately to
employees

= Notice must also be given to employees
when they take paid family leave

OMPLYRIGHT POSTER

Paid Family

iﬂTE Leave

Ifyou need to take time off from work to care: for a family member, you may be entitled to paid family leave benefits
Paid Family Leave is employee-funded insurance that provides job-protected, paid time off to:
BOND with a newl .
CARE fot & family mes
ASSIST
Paid Farily Labve may

chilc

you o your

N
of quarsntine o isotation due to COVID-19. See PaidFamilyl eave.ny.gov/COVID19 for full

of 20 i hiirs D el Are Aligble aMee

’ with & reguiar work schedule of less than 20 hours per wee are ebgible &0
Citizenship or immigration status is
Benefits:
In 2021, you can 1012 weeks of Paid Family Leave and receive 67% of your aw
67% of the New York State Average Wee
weeks of pay prior to starting Paid Fan
Rights and Protections:

Job Protection: Retuin 1o the ssme or comparable job
eaith insurance whi
prohibited from

ctor in your eligibilly.

age weekly wage. capped ol
Wage. Gererally, your average weekly wage it the average of your 1ast eight

riminating of retaliating aga
o vacation acenusts before Lz

ve 1o exha
Paid Family Leave Request Process:

mployer at least 30 days in sdvance, If foreseeable, ot 83 saon &% possible.

liete and submit the Request for Roid Fomily Lecve (Form PFL-11 to your empioyer

cance carrier listed below within 30 davs of

3. Complete and & sclditianal forms as required and submit ko the in
starting your leave, o avoid l0sing benefts

anm pay or deny benefits within 18 caie ndar davs of recening your completed
recuest or your s [

You may obtsin ail for

eve, whichever is

your employes, thes nsurance can aidFamityLeawe.ny gov/Forms.
Disputes:
Wy

Family Leave claim is
arrie listeet below wal provide you with informstian about requesting erbitration,

you rmay request o have the denial « arbitrator. The

ewed by & neut:

Discrimination Complaints:
i L e iy manL redutes your pay srdfor benefits, or dislines you in shy way 85 & sl
taking Paid Family Leave, you may request to be reinstated by laking these steps:
i Request for Reinstatement Regording Paid Family Leawe (Form PFL-DC-T19).
it etypleted fomm 1o your employer ad & copy of the tompleted form Lo
Paid Family Leave, P.O. Box 9030, Endicots, NY 137619030
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ComplyRight Mandatory
Employee Handout
Service
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Service Features

= Attorney-developed, 50-state service to help businesses
comply with federal, state and local laws requiring
employers to provide employees with a written copy of
certain labor law notifications

" Provides employers electronic access to current federal,
state and local handouts to print or email to employees
unlimited times during the annual service term

" Includes 365 days of monitoring by in-house legal team, and
automatic alerts/updates with every mandatory change
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How It Works

* The service provides 24/7 digital access to your mandatory federal,
state and local employee handouts

" In-house legal team researches all applicable laws, and immediately
updates files when changes occur

= You are notified of new/updated mandatory handout requirements
via timely email notifications

" Print completed handouts or send them as email attachments
unlimited times during your active service

= Files may also be shared electronically through your internal
employee intranet site or HRIS system
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How It Works (cont.)

= Each includes instructions, explaining when and how to use (e.g.,
triggering event, frequency, foreign language requirements)

= Acknowledgments provided whenever mandatory

= Grouped by category (e.g., Hiring, Injury, Separation)

= Handouts are fillable/editable

= Attorney-written content provided for all “self-create” handouts

" Includes foreign-language versions where required
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THANK YOU!
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